Emma Sullivan

Accounts Receivable Intern

& emma.sullivan@example.com & (608) 555-0192

© Madison, WI

| Summary

Junior-year Accounting major at UW-Madison completing a second AR
internship in 2026. Comfortable in QuickBooks Online and Excel, has
helped process 200+ invoices per month and reconcile lockbox deposits
under the Senior AR Specialist. Looking for an entry-level AR Clerk role
starting summer 2026.

| Experience

Accounts Receivable Intern
Epic Midwest Logistics ¢ Madison, WI « May 2025 - Present

Part-time internship on the AR team of a regional 3PL with 180 B2B shipper
accounts.

o Processed and mailed 200+ customer invoices per month via QuickBooks
Online and Bill.com

o Applied 40 to 60 daily lockbox and ACH receipts, matching remittance
detail to open invoices

o Helped the Senior AR Specialist reconcile a 14K variance between the sub-
ledger and the GL

o Pulled weekly 30/60/90 aging reports and flagged 12 accounts for
collections follow-up

Finance Intern
Badger State Community Bank  Madison, Wl « Jun 2024 - Aug 2024

Summer internship rotating through Deposit Ops and Commercial Lending
support.

o Audited 350 commercial loan files for documentation completeness before
annual review

o Built an Excel dashboard tracking 120 loan renewal deadlines, adopted by
two loan officers

o Shadowed the credit team on four commercial credit analyses

| Education

Bachelor of Business Administration in Accounting

University of Wisconsin - Madison « Madison, WI
2022 - 2026 (expected)
Accounting o GPA: 3.7

| Certificates

QuickBooks Online ProAdvisor (Student Track)
Intuit « 2025

i@ linkedin.com/in/emmasullivan

| Skills

e QuickBooks Online

» Microsoft Excel (VLOOKUP,
Pivots)

e Bill.com e Invoice Processing
» Lockbox Reconciliation

o GAAP Basics

» 10-key Data Entry

| Languages

English ¢ Native
Spanish ¢ Conversational

| Awards

Wisconsin School of
Business Dean's List

University of Wisconsin -
Madison
2025

Fall 2024, Spring 2025



