
Jane Doe
ACQU I S I T I O N S  L I B R A R I A N

New York, USA • 123-456-7890 • jane.doe@example.com • jane.doe@example.com • jane.doe@example.com

• jane.doe@example.com

Summary

Results-driven Acquisitions Librarian with 8+ years of experience in managing library collections, negotiating
with vendors, and optimizing workflows to enhance user experience. Proven track record of increasing

collection diversity by 25% and reducing acquisition costs by 15% through strategic planning and vendor
management.

Skills

• Collection development

• Vendor management

• Cataloging and classification

• Communication

• Project management

Experience

Acquisitions Librarian Jan 2018 - Present

University Library New York, USA

Manage the acquisition of library materials, including books, journals, and databases, to support the research and
educational needs of the university community.

• Developed and implemented a comprehensive collection development plan, resulting in a 20% increase in

collection usage

• Negotiated with vendors to secure discounts and improve licensing terms, saving the library $10,000 annually

• Collaborated with faculty and library staff to identify and acquire new materials, resulting in a 30% increase in

collection diversity

Assistant Librarian Jun 2015 - Dec 2017

Public Library Chicago, USA

Assisted with the acquisition and processing of library materials, including cataloging and classification.

• Processed an average of 500 items per month, ensuring timely availability of materials for patrons

• Assisted with collection development, resulting in a 15% increase in collection usage

• Developed and maintained relationships with vendors, resulting in a 10% reduction in acquisition costs

Education

Master of Library Science May 2015

University of Illinois Urbana, USA

Library Science GPA: 3.8/4.0

Certificates

Library Support Staff Certification

American Library Association

Jun 2016

Certification in library support staff services

Awards

Outstanding Librarian Award

University Library

May 2020

Award for outstanding contributions to the library community

Languages

English

Native

Spanish

Intermediate

Strengths

Strategic planning — Ability to develop and implement comprehensive plans to achieve library goals

Vendor negotiation — Skill in negotiating with vendors to secure discounts and improve licensing terms

Hobbies

Reading

Projects

Collection Development Plan Jan 2020 - Jun 2020

Project Lead

Developed a comprehensive collection development plan to enhance the diversity and relevance of the library's collection.

Microsoft Office Library management software

Vendor Management System Jul 2019 - Dec 2019

Project Team Member

Implemented a vendor management system to streamline communication and negotiation with vendors.

Vendor management software Communication tools
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