
J A N E  D O E

A R C H I V E S  L I B R A R I A N

S U M M A R Y

Highly motivated and experienced Archives Librarian with a strong

background in archival management, digital preservation, and collection

development. Proven track record of increasing collection accessibility, staff

productivity, and user engagement.

C O N T A C T

example@email.com

555-555-5555

Ann Arbor, MI

jane-doe-website.com

linkedin.com/in/example

jane-doe-portfolio.com

S K I L L S

• Archival Management

• Digital Preservation

• Collection Development

• Cataloging and

Classification

• Research Assistance

• Teaching and Instruction

• Communication and

Interpersonal Skills

E D U C A T I O N

Master of Library

Science

Aug 2015 - May 2017

University of Illinois

Champaign, IL

Library Science GPA: 3.8

L A N G U A G E S

English Native

Spanish Intermediate

C E R T I F I C A T E S

Certified Archivist

Jun 2018

Academy of Certified

Archivists

Certified Archivist

E X P E R I E N C E

Archives Librarian Jun 2018 - Present

University of Michigan Library Ann Arbor, MI

Archives Librarian

• Processed and cataloged over 10,000 archival items, resulting in a 25%

increase in collection accessibility

• Developed and implemented a comprehensive archives management plan,

increasing staff productivity by 30%

• Collaborated with faculty and researchers to integrate archival materials into

curricula and research projects, resulting in a 40% increase in archives usage

Archives Assistant Aug 2015 - Jun 2018

New York Public Library New York, NY

Archives Assistant

• Assisted in the processing and cataloging of archival collections, resulting in a

15% increase in collection accessibility

• Developed and maintained finding aids and other descriptive metadata for

archival collections, resulting in a 20% increase in user engagement

P R O J E C T S

Digital Archives Platform Jan 2020 - Jun 2020

Project Lead

Developed and implemented a digital archives platform, resulting in a 50%

increase in online engagement
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