Eleanor Marsh

ARCHIVIST

Washington, D.C. (555) 418-7923 eleanor.marsh@email.com linkedin.com/in/eleanor-marsh-archivist

SUMMARY

Credentialed Archivist with 7 years of experience at the National Archives and Records Administration and New
York State Archives. Expert in archival appraisal, EAD description, and preservation management; processed
85,000 linear feet of records and increased online collection access by 30% through digital preservation
initiatives.

SKILLS
« Archival theory and practice » Research and reference services « Communication and outreach
« Digital preservation and conservation « Grant writing and fundraising » Attention to detail and organizational
» Collection management and » Project management and leadership skills

cataloging

EXPERIENCE
Archivist Jun 2018 - Present
National Archives and Records Administration Washington, D.C.

Appraise, acquire, and process federal historical records for permanent retention in compliance with NARA standards.

Appraised and processed 18,000 linear feet of historical records annually, achieving 98% compliance with NARA
appraisal standards

Developed and implemented a digital preservation strategy, resulting in a 30% increase in online collections
access by researchers

Created 45 EAD-encoded finding aids, improving researcher discoverability and reducing reference inquiries by
22%

Collaborated with the exhibits team to design 2 major public exhibits, increasing visitor engagement by 25%

Archival Assistant Jan 2017 - May 2018
New York State Archives Albany, NY
Assisted in appraisal, processing, and reference services for state government records.

* Processed and arranged 6,000 linear feet of state agency records, developing 12 EAD finding aids

* Provided reference assistance to 300+ researchers annually, achieving 95% customer satisfaction

« Assisted in digitizing 25,000 historical photographs, improving access for remote users by 40%

EDUCATION
Master of Library Science Aug 2015 - May 2017
University at Albany New York, USA

Archives and Special Collections GPA: 3.8/4.0



