
Emily Chen
Audit Assistant

New York, USA 123-456-7890 emily.chen@example.com www.linkedin.com/in/emilychen www.emilychen.com

www.emilychenportfolio.com

SUMMARY

Highly detail-oriented and analytical Audit Assistant with 3+ years of experience in auditing, financial analysis,

and risk assessment. Proven track record of identifying and mitigating financial risks, with a strong ability to

work effectively in a team environment.

SKILLS

Other Skills: Auditing , Financial Analysis , Risk Assessment , Microsoft Office , Data Analysis , 

Communication , Teamwork

 (90)  (85)  (80)  (95)  (90)

 (85)  (80)

EXPERIENCE

Audit Assistant Jan 2020 - Present

Deloitte New York, USA

Assist in planning, executing, and reporting on audit engagements for clients across various industries.

• Conducted financial statement audits, identifying and addressing financial risks and material weaknesses, resulting

in a 25% reduction in audit findings

• Analyzed and tested internal controls, ensuring compliance with SOX and GAAS regulations, and implemented

process improvements that increased audit efficiency by 30%

• Prepared and reviewed audit reports, financial statements, and other deliverables, with a 95% client satisfaction

rate

• Collaborated with audit teams to identify and mitigate risks, and developed and implemented audit plans and

programs that resulted in a 20% increase in audit coverage

Junior Auditor Jun 2018 - Dec 2019

KPMG Chicago, USA

Assisted in conducting audits, reviews, and other assurance services for clients in various industries.

• Conducted audit procedures, including tests of transactions, account balances, and internal controls, and identified

and reported on audit findings

• Analyzed and reviewed financial statements, including balance sheets, income statements, and cash flow

statements, and prepared audit reports and other deliverables

• Assisted in planning and executing audit engagements, including developing audit plans and programs, and

coordinating with audit teams

• Developed and maintained relationships with clients, and provided excellent customer service, resulting in a 90%

client retention rate

PROJECTS

Audit Automation Project Jun 2020 - Aug 2020

Project Lead

Developed and implemented an audit automation tool using Python and Excel, which increased audit efficiency by 40% and
reduced manual errors by 25%

Python • Excel • Audit software

EDUCATION

Bachelor's

University of Illinois

Accounting

Champaign, USA

Aug 2014 - May 2018

GPA: 3.5/4.0

CERTIFICATES

Certified Public Accountant (CPA) Jan 2020

American Institute of Certified Public Accountants (AICPA)

Passed the CPA exam with a score of 90%

AWARDS

Outstanding Audit Assistant Award Dec 2020

Deloitte

Received the award for outstanding performance and contributions to the audit team

LANGUAGES

English

Native

Spanish

Intermediate

STRENGTHS

Attention to Detail — Highly detail-oriented and analytical, with a strong ability to identify and mitigate financial risks

Teamwork — Excellent team player with strong communication and collaboration skills

HOBBIES

Reading Hiking
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