
J O H N  D O E

A U D I T I N G  C L E R K  I N T E R N

C O N T A C T

john.doe@example.com

123-456-7890

New York, USA

johndoe.com

linkedin.com/in/johndoe

johndoeportfolio.com

S U M M A R Y

Highly motivated and detail-oriented Auditing Clerk Intern with experience

in auditing financial statements, analyzing financial data, and preparing

audit reports. Proficient in Microsoft Excel and Google Sheets, with strong

analytical and problem-solving skills.

S K I L L S

• Auditing

• Financial Analysis

• Microsoft Excel

• Time Management

• Communication

E D U C A T I O N

Bachelor of Science in

Accounting

Sep 2020 - May 2024

New York University

New York, USA

Accounting GPA: 3.8/4.0

L A N G U A G E S

English Native

C E R T I F I C A T E S

CAC CertificationJun 2022

Institute of Certified Auditing

Clerks

Certified Auditing Clerk (CAC)

certification

E X P E R I E N C E

Auditing Clerk Intern Jun 2022 - Aug 2022

ABC Accounting Firm New York, USA

Assisted in auditing financial statements, identifying discrepancies, and

preparing audit reports

• Analyzed financial data to identify trends and anomalies, resulting in a 25%

reduction in audit time

• Conducted audits of financial statements, resulting in a 95% accuracy rate

• Prepared and presented audit reports to clients, receiving positive

feedback and a 90% client satisfaction rate

Audit Assistant Jan 2022 - May 2022

DEF Audit Services New York, USA

Assisted in conducting audits, reviewing financial documents, and preparing

audit reports

• Reviewed and analyzed financial documents, identifying and correcting

errors, resulting in a 30% reduction in errors

• Assisted in conducting audits, resulting in a 20% increase in audit efficiency

• Prepared and presented audit reports to clients, receiving positive

feedback and an 85% client satisfaction rate

P R O J E C T S

Audit Checklist Project Jan 2022 - May 2022

Project Lead

Developed and implemented an audit checklist, resulting in a 25% reduction in

audit time

Microsoft Excel • Google Sheets


