Emily Chen

Auditing Clerk

Detail-driven Auditing Clerk with 2 years supporting external and internal
audit engagements for 11 middle-market clients. Tests 180+ transactions
per engagement, owns AR/AP reconciliation binders, and closes 96% of
review notes on first pass. CIA candidate and Excel Expert fluent in
NetSuite, SAP, and IDEA.

Experience

Auditing Clerk Jul 2023 - Present
Cherry Bekaert LLP New York, NY

Top-25 US accounting and advisory firm serving middle-market and
nonprofit clients across assurance, tax, and advisory.

+ Test substantive balances on 11 audits per year: sampled 180+
transactions per engagement across cash, AR, AP, and fixed assets with
0.4% uncorrected error rate

+ Reconcile month-end binders for 6 recurring clients; clear 96% of review
notes on first supervisor pass

+ Confirm 340+ AR balances and 120+ AP vendors per busy season; track
status in CaseWare with 3-day median close

+ Prepare SOX walkthrough memos for revenue and disbursement cycles at
a $180M private-equity portfolio company; 4 control observations
accepted into remediation plan

+ Ran IDEA scripts to flag 2,400 high-risk journal entries; saved seniors ~8
hours per engagement on JE testing

Audit Intern

CohnReznick LLP

Top-15 US accounting firm, middle-market assurance practice.

+ Supported 4 year-end audits: drafted lead schedules, aged AR reports, and
inventory count test plans totaling $26M in balances

+ Vouched 520 disbursement samples against invoices and approvals;
flagged 9 exceptions resolved before reporting

+ Produced 12 control narratives later reused in the following year's audit
binders

Projects

Automated Audit Tool

Project Lead

Developed an automated audit tool using Python and Excel, resulting in a
30% reduction in audit time and a 25% increase in audit accuracy

Jan 2023 - Jun 2023
New York, NY

Jan 2020 - May 2020

auditingclerk@example.com

555-555-5555

New York, USA

auditingclerk.com

linkedin.com/in/auditingclerk

auditingclerk.github.io

@ Skills

Advanced Excel
(Power Query,
PivotTables,
XLOOKUP)

CaseWare &
TeamMate+

IDEA & ACL/Galvanize
Analytics

NetSuite, SAP, Oracle
navigation

US GAAP & AICPA
auditing standards

SOX walkthroughs &
control testing

Substantive sampling

QuickBooks Online

Education

O,

Bachelor of Science
in Accounting

Aug 2018 - May 2020

New York University
New York, USA
Accounting GPA:3.8/4.0



Languages

English Native
Spanish Intermediate

Certificates

CIA Candidate (Part
1 passed)
Aug 2024

The Institute of Internal
Auditors

Scheduled to sit Part 2 in
early 2026.

Microsoft Excel
Expert (MO-201)
Feb 2024

Microsoft

I1A Internal Audit
Practitioner
Nov 2023

The Institute of Internal
Auditors

QuickBooks Online
ProAdvisor

Jul 2023

Intuit



