Jane Doe

Auditing Specialist

™ jane.doe@example.com % 123-456-7890

@ www.janedoe.com ﬁ@ www.linkedin.com/in/janedoe

Summary

Highly motivated and experienced Auditing Specialist with 8+ years of experience in financial
auditing, risk management, and internal controls. Proven track record of identifying and
mitigating financial risks, improving audit processes, and implementing effective internal
controls. Strong analytical, communication, and leadership skills, with a proven ability to work
effectively in team environments and manage multiple projects simultaneously.

Experience

Senior Auditing Specialist Jan 2018 - Present
Deloitte New York, USA

Lead auditor for multiple high-profile clients, including Fortune 500 companies, with a focus on
risk-based auditing, internal controls, and financial statement audits. Responsibilities include:
planning and executing audit engagements, identifying and assessing financial risks, developing
and implementing audit procedures, and presenting audit findings to clients and senior
management. Achievements include: identified and mitigated $1.2 million in potential financial
risks, improved audit efficiency by 25%, and received outstanding performance reviews from
clients and management.

o Plan and execute audit engagements
o Identify and assess financial risks
o Develop and implement audit procedures

o Present audit findings to clients and senior management

Auditing Specialist Jun 2015 - Dec 2017
KPMG Chicago, USA

Auditor for various clients, including small businesses and non-profit organizations, with a focus
on financial statement audits, internal controls, and compliance audits. Responsibilities include:
conducting audit fieldwork, identifying and documenting audit findings, and preparing audit
reports. Achievements include: identified and reported $500,000 in financial statement errors,
improved audit quality by 15%, and received positive performance reviews from management.

Education

Bachelor of Science Aug 2010 - May 2014

University of Illinois Urbana, USA
Accounting 3.5/4.0
Certificates

Certified Public Accountant (CPA) Jan 2016

American Institute of Certified Public Accountants (AICPA)

Certified Public Accountant (CPA) certification, demonstrating expertise in financial accounting,
auditing, and taxation.

Certified Internal Auditor (CIA) Jun 2018

© New York, USA

[-El www.janedoe.com/portfolio

Skills

Financial Auditing
Risk Management
Internal Controls
Financial Analysis
Auditing Software
Leadership
Communication
Team Management

Languages

English Native
Spanish Intermediate
Awards

Outstanding Auditor Award Jan 2020
Deloitte

Received the Outstanding Auditor Award for
exceptional performance and contributions to
the audit team.

Excellence in Auditing Award
Jun 2019
KPMG

Received the Excellence in Auditing Award for
demonstrating excellence in auditing and
contributing to the success of the audit team.

References

John Smith, Partner

Supervisor john.smith@deloitte.com

Jane Doe, Manager

Colleague jane.doe@kpmg.com

Hobbies

Reading
Hiking



Institute of Internal Auditors (ITA)

Certified Internal Auditor (CIA) certification, demonstrating expertise in internal auditing, risk
management, and internal controls.



