
JANE DOE
COURT  REPORTER  SUPERVISOR

New York, USA 123-456-7890 example@email.com linkedin.com/in/example

SUMMARY

Results-driven Court Reporter Supervisor with 10+ years of experience in the court reporting industry. Proven track record of
successfully supervising teams, improving workflows, and providing high-quality court reporting services. Possesses
excellent technical skills, including stenotype machine operation and transcription, as well as strong soft skills, such as time
management, leadership, and communication.

SKILLS

Court Reporting Stenotype Machine Operation Transcription Time Management Leadership

Communication
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EXPERIENCE

Court Reporter Supervisor
NYC Court Reporting Services

Jan 2018 - Present New York, USA

Supervise court reporters and oversee daily court reporting operations

• Supervised a team of 10 court reporters, resulting in a 25% increase in deposition volume and a 30% reduction in
transcription errors

• Implemented a new workflow process that improved report turnaround time by 40% and reduced costs by 20%

• Conducted performance evaluations and provided training to ensure compliance with industry standards and company
policies

Senior Court Reporter
NY Deposition Services

Jun 2012 - Dec 2017 New York, USA

Provided court reporting services for depositions, trials, and hearings

• Utilized stenotype machine to capture verbatim testimony at speeds of up to 225 words per minute

• Generated accurate and timely transcripts, resulting in a 95% client satisfaction rate

• Developed and maintained relationships with clients, including law firms and government agencies

EDUCATION

Bachelor's Degree in Court Reporting
New York Career Institute

Aug 2005 - May 2009 New York, USA

Court Reporting · GPA: 3.8/4.0

CERTIFICATES

Certified Court Reporter
National Court Reporters Association · Feb 2015

Certified Court Reporter (CCR) certification


