
J A N E  D O E

L I B R A R Y  M A N A G E R

S U M M A R Y

Highly motivated and experienced library manager with a strong background

in library operations, staff supervision, and community outreach. Proven track

record of improving library efficiency and user engagement.

C O N T A C T

example@email.com

123-456-7890

Los Angeles, CA

jane.doe@example.com

linkedin.com/in/example

jane.doe@example.com

S K I L L S

• Library Management

• Collection Development

• Community Outreach

• Instructional Design

• Library Software

• Database Management

• API Integration

• Project Management

• Team Supervision

E D U C A T I O N

Master of Library and

Information Science

Jun 2015

University of Washington

Seattle, WA

Library and Information

Science

GPA: 3.8

Bachelor of ArtsJun 2010

University of California,

Berkeley

Berkeley, CA

English GPA: 3.5

L A N G U A G E S

English Native

Spanish Intermediate

C E R T I F I C A T E S

Library and

Information

Technology

Certificate

Jan 2016

University of Wisconsin-

Madison

Completed a certificate

program in library and

information technology,

focusing on library software

and database management.

E X P E R I E N C E

Library Manager Jan 2018 - Present

University of California, Los Angeles Los Angeles, CA

Manage daily library operations, including staff supervision, budget planning,

and community outreach.

• Developed and implemented a new library catalog system, resulting in a 25%

increase in user engagement

• Collaborated with faculty to integrate library resources into course curricula,

improving student outcomes by 15%

• Supervised a team of 10 librarians, providing training and guidance to ensure

excellent customer service

• Analyzed library usage statistics, identifying areas for improvement and

implementing changes to increase efficiency by 30%

Assistant Librarian Jun 2015 - Dec 2017

New York Public Library New York, NY

Assisted with library operations, including collection development,

programming, and community outreach.

• Coordinated author readings and other literary events, attracting over 1,000

attendees per year

• Created and taught library instruction classes, increasing student participation

by 20%

• Processed and maintained library materials, ensuring a 95% accuracy rate in

cataloging and shelving

• Developed and maintained partnerships with local community organizations,

resulting in a 50% increase in library partnerships

P R O J E C T S

Library Technology Integration Project Jan 2020 - Jun 2020

Project Manager

Led a team to develop and implement a new library technology platform,

integrating multiple systems and improving user experience.

library software • database management • API integration

Information Literacy Program Sep 2019 - Dec 2019

Instructor

Developed and taught information literacy classes, focusing on critical thinking

and research skills.

instructional design • library instruction software • online learning platforms
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