
Jane Doe
Master's Academic Advisor

example@email.com • 123-456-7890 • New York, USA

example.com/website • linkedin.com/in/example • example.com/portfolio

Summary

Results-driven Master's Academic Advisor with 5+ years of experience in guiding students towards achieving their

academic and professional goals. Proven track record of improving student retention rates by 25% and increasing

graduate program enrollment by 30%. Possesses excellent communication and interpersonal skills, with the ability to

work effectively with students, faculty, and staff from diverse backgrounds.

Experience

Jan 2018 - Present

New York, USA

Master's Academic Advisor

XYZ University

Provide academic advising and guidance to Master's students, ensuring they are

on track to meet their degree requirements and achieve their career goals.

• Conducted regular meetings with students to discuss their academic progress,

career aspirations, and personal challenges, resulting in a 95% student

satisfaction rate

• Developed and implemented individualized academic plans for students, taking

into account their strengths, weaknesses, and learning styles, leading to a 20%

increase in student GPA

• Collaborated with faculty members to identify and support at-risk students,

resulting in a 30% reduction in student drop-out rates

• Created and led workshops on topics such as time management, resume

building, and interview preparation, with a 90% attendance rate and 85%

positive feedback

• Built and maintained relationships with students, faculty, and staff to foster a

sense of community and support, resulting in a 25% increase in student

engagement and participation

Jun 2015 - Dec 2017

Los Angeles, USA

Academic Advisor

ABC College

Provided academic advising and support to undergraduate and graduate students,

ensuring they were on track to meet their degree requirements and achieve their

career goals.

• Advised students on course selection, degree requirements, and academic

policies, resulting in a 95% student satisfaction rate

• Developed and implemented academic plans for students, taking into account

their strengths, weaknesses, and learning styles, leading to a 15% increase in

student GPA

• Collaborated with faculty members to identify and support at-risk students,

resulting in a 20% reduction in student drop-out rates

• Created and led workshops on topics such as study skills, test-taking strategies,

and career exploration, with an 80% attendance rate and 80% positive

feedback

• Built and maintained relationships with students, faculty, and staff to foster a

sense of community and support, resulting in a 20% increase in student

engagement and participation

Skills

• Academic Advising

• Communication

• Interpersonal Skills

• Time Management

• Leadership

• Data Analysis

• Microsoft Office

• Student Information Systems

Education

Jun 2015

Los Angeles, USA

Master of Arts in Education

University of California, Los Angeles

Education • GPA: 3.8/4.0

Jun 2010

Berkeley, USA

Bachelor of Arts in Psychology

University of California, Berkeley

Psychology • GPA: 3.5/4.0
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