
Rachel Kim
Metadata Specialist

Cambridge, MA (555) 506-3812 rachel.kim@email.com linkedin.com/in/rachel-kim-metadata

SUMMARY MLIS-trained Metadata Specialist with 5 years at Harvard University Libraries and UC

Berkeley Library, expert in Dublin Core, MODS, PREMIS, and RDA standards. Improved

metadata quality by 30% and increased digital collection discoverability by 25% through

systematic quality control workflows and schema alignment at Harvard.

EDUCATION Master of Library and Information Science Jun 2018

University of California, Los Angeles Los Angeles, CA

Library and Information Science GPA: 3.8/4.0

EXPERIENCE Metadata Specialist Jan 2020 - Present

Harvard University Library Cambridge, MA

Create and maintain metadata for digital collections, ensuring compliance with relevant standards

and best practices.

• Developed and implemented a metadata quality control process, resulting in a 30%

improvement in metadata accuracy and completeness.

• Collaborated with librarians and curators to develop and refine metadata workflows,

increasing efficiency by 20%.

• Provided training and support to library staff on metadata creation and management,

improving staff confidence and competence by 40%.

Digital Collections Metadata Librarian Jun 2018 - Dec 2019

University of California, Berkeley Library Berkeley, CA

Created and maintained metadata for digital collections, with a focus on digital preservation and
accessibility.

• Developed and implemented a digital preservation metadata standard, resulting in a 25%

increase in digital collection discoverability.

• Collaborated with digital collections team to develop and refine digital collection workflows,

increasing efficiency by 15%.

• Participated in the development of a library-wide metadata strategy, resulting in improved

metadata consistency and quality across the library.

SKILLS Metadata creation and management

Metadata standards and best practices (e.g. Dublin Core, MODS, PREMIS)

Digital preservation and accessibility Data analysis and visualization•

Project management and teamwork Communication and training•

CERTIFICATES Digital Preservation Management Workshop

Library of Congress

Mar 2020

Completed a 2-day workshop on digital preservation management, focusing on metadata and digital
preservation standards and best practices.

LANGUAGES English

Native

Spanish

Fluent

HOBBIES Reading and learning about new technologies and trends in the field of librarianship
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