
Sofia Reyes
PAY R O L L  AC C R UA L S  S P E C I A L I S T

Dallas, TX • (469) 555-0138 • sofia.reyes@gmail.com • linkedin.com/in/sofiareyes-payroll

Summary

Payroll Accruals Specialist with 5+ years of experience managing payroll accrual accounting for 500+
employees at a Fortune 500 healthcare company. Improved accruals accuracy by 25%, reduced payroll

processing time by 30% through process automation, and maintained 100% compliance with GAAP accrual
standards. Proficient in Workday HCM, Oracle Cloud, and advanced Excel for accrual modeling.

Skills

• Payroll Accruals (GAAP)

• Workday HCM

• Oracle Cloud Financials

• Excel (Accrual Modeling)

• Payroll Reconciliation

• Process Automation

• Internal Audit Coordination

• Compliance Management

Experience

Payroll Accruals Specialist Jan 2020 - Present

Tenet Healthcare Dallas, TX

Manage payroll accruals for 500+ employees, ensuring GAAP compliance and accurate monthly journal entries.

• Reconciled payroll accruals for 500+ employees monthly in Workday HCM, reducing accruals-to-actuals

variance from 4.2% to 0.8% in 18 months

• Automated monthly accrual journal entry preparation in Oracle Cloud, reducing manual processing time by 30%

and eliminating 6 recurring errors per cycle

• Improved accruals accuracy by 25% by redesigning the accrual calculation model and establishing

documented reconciliation procedures

• Collaborated with Accounting and Finance teams to resolve 50+ accrual discrepancies per quarter with 95%

same-week resolution

• Prepared supporting documentation for 4 consecutive internal audits with zero audit exceptions related to

payroll accruals

Payroll Coordinator Jun 2018 - Dec 2019

Paychex Dallas, TX

Supported payroll processing and benefits accruals for 15 client accounts.

• Assisted with payroll processing for 200+ employees across 15 accounts, maintaining 99% accuracy and on-

time tax filings

• Conducted quarterly accrual audits, achieving a 95% compliance rate across all client accounts

• Resolved payroll-related inquiries with a 90% same-day resolution rate

Languages

English

Native

Strengths

Attention to Detail — 

Proven ability to accurately analyze and reconcile payroll accruals, ensuring compliance with regulations and

company policies

Process Improvement — 

Skilled in developing and implementing process improvements to increase efficiency and reduce errors

Collaboration and Teamwork — 

Able to work effectively with the payroll team to resolve accruals discrepancies and improve overall payroll

processing
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