
TA M I K A  R O L L I N S

P E R S O N A L  I N J U R Y  P A R A L E G A L

S U M M A R Y

Florida Registered Paralegal with 6 years in personal injury law at Tampa

plaintiff firms, currently carrying 85 auto and premises liability files.

Handles medical records review, drafts demand letters, resolves liens

and runs every case in Filevine from intake through settlement.

C O N T A C T

tamika.rollins@email.com

(813) 555-0191

Tampa, FL

linkedin.com/in/tamikarollins

S K I L L S

• Personal Injury Law

• Filevine

• Case Management

• Medical Records Review

• Demand Letters

• Lien Resolution

• PIP Claims

• Microsoft Office Suite

• Communication Skills

• Multitasking

E D U C A T I O N

Associate of Science

05/2020

Hillsborough Community
College

Tampa, FL

Paralegal Studies

C E R T I F I C A T E S

Florida Registered

Paralegal (FRP)

02/2022

The Florida Bar

E X P E R I E N C E

Personal Injury Paralegal 01/2022 - Present

Bayshore Injury Law Group Tampa, FL

Plaintiff personal injury firm with 7 trial attorneys.

• Manage case management tasks for 85 pre-suit and litigation files in
Filevine for 2 trial attorneys.

• Draft demand letters with medical chronologies and billing summaries,
supporting $4.1M in settlements in 2025.

• Complete medical records review for 300+ providers a year and flag
treatment gaps for the attorney.

• Negotiate medical lien reductions with hospitals and health plans, raising
average client net recovery about 12%.

Legal Assistant 08/2020 - 12/2021

Hillsborough Accident Attorneys Tampa, FL

Auto accident and premises liability practice.

• Set up 25 new client files a month, collecting crash reports, photos and
insurance information.

• Updated clients by phone and email on treatment and claim status,
keeping weekly contact on every file.

• Filed PIP claim forms and tracked insurer responses for about 70 open
claims at a time.


