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SUMMARY

Highly skilled and detail-oriented Rare Book Cataloger with 5+ years of

experience in cataloging rare books, manuscripts, and special collections.

Proven track record of increasing cataloging efficiency by 30% and

improving data quality by 25%. Possesses in-depth knowledge of

cataloging standards, including MARC, Dublin Core, and RDF.

EXPERIENCE

Rare Book Cataloger Jan 2018 - Present

New York Public Library New York, NY

Catalog rare books, manuscripts, and special collections using MARC, Dublin

Core, and RDF standards.

• Increased cataloging efficiency by 30% through process improvements and

workflow automation

• Improved data quality by 25% through rigorous quality control and data

validation

• Collaborated with curators and conservators to develop and implement

cataloging standards and best practices

• Trained and mentored junior catalogers and interns on cataloging standards

and workflows

• Developed and maintained documentation and training materials for

cataloging workflows and standards

Cataloging Assistant Jun 2015 - Dec 2017

University of California, Berkeley Berkeley, CA

Assisted in cataloging rare books, manuscripts, and special collections using

MARC and Dublin Core standards.

• Processed and cataloged over 10,000 rare books and manuscripts, resulting

in a 20% increase in cataloging productivity

• Developed and implemented a workflow for cataloging rare books and

manuscripts using MARC and Dublin Core standards

• Collaborated with curators and conservators to develop and implement

cataloging standards and best practices

• Assisted in training and mentoring junior catalogers and interns on

cataloging standards and workflows

• Participated in quality control and data validation efforts to ensure high-

quality cataloging data

SKILLS

• MARC cataloging

• Dublin Core metadata

• RDF and linked data

• Rare book handling and
conservation

• Cataloging standards and best
practices

• Data quality control and
validation

• Workflow automation and
process improvement

• Training and mentoring

• Collaboration and teamwork

• Communication and
interpersonal skills

EDUCATION

Master of Library and
Information Science

University of California,
Berkeley

Library and Information
Science

Berkeley, CA

2015

GPA: 3.8/4.0

Bachelor of Arts

University of California, Los
Angeles

English

Los Angeles, CA

2010

GPA: 3.5/4.0


