Jane Doe

REALTIME REPORTER

@ example@email.com | & 123-456-7890 | @ New York, NY

@ examplecom | @ linkedin.com/in/fexample | [ example.com/portfolio

SUMMARY

Highly skilled and experienced Realtime Reporter with a strong background in court reporting and a proven
track record of providing accurate and efficient services. Proficient in advanced technology and software,
with a strong attention to detail and excellent communication skills.

EXPERIENCE
Realtime Reporter Jun 2018 - Present
Smith Court Reporting New York, NY

Realtime Reporter

+ Provided realtime reporting services for high-profile court cases, including a 3-week trial with 20 witnesses,
resulting in a 99.9% accuracy rate

« Utilized advanced technology, such as digi’rcﬂ recording software and automated transcription tools, to
increase efficiency and reduce turnaround time by 30%

+ Collaborated with judges, attorneys, and other court personnel to ensure seamless communication and
coordination, resulting in a 25% increase in client satisfaction

Freelance Court Reporter Jan 2017 - Jun 2018
Johnson Reporting Services Los Angeles, CA
Freelance Court Reporter

* Conducted freelance court reporting services for various clients, including law firms and government agencies,
with a 95% client retention rate

* Developed and implemented a proprietary system for tracking and managing multiple cases, resulting in a
40% reduction in administrative time

PROJECTS

Realtime Reporting System Jan 2020 - Mar 2020

Lead Reporter

Developed and implemented a realtime reporting system for a large law firm, resulting in a 50% increase in
efficiency and a 20% reduction in costs

Digital recording software ¢ Automated transcription tools

SKILLS

Realtime reporting Digital recording software Automated transcription tools

Court procedures Communication Time management

EDUCATION

Associate of Applied Science in Court Reporting Aug 2015 - May 2017
Georgetown University Washington, D.C.
Court Reporting GPA: 3.8/4.0

LANGUAGES

English Native



CERTIFICATES

CRR Certification Jun 2018

National Court Reporters Association
Certified Realtime Reporter (CRR) certification



