
Emily J. Miller
// Script Coordinator

Los Angeles, CA 123-456-7890 emily.miller@email.com linkedin.com/in/emilymiller

emilymiller.com emilymillerportfolio.com

> SUMMARY

Highly organized and detail-oriented Script Coordinator with 5+ years of experience in the film and television
industry, seeking a challenging role that utilizes my exceptional coordination skills, thorough knowledge of

screenwriting principles, and passion for storytelling to drive project success.

> SKILLS

• Scriptwriting • Script Coordination • Project Management • Communication • Collaboration

• Attention to Detail • Time Management • Organization

> EXPERIENCE

Script Coordinator Jan 2020 - Present

ABC Studios Los Angeles, CA

Coordinate script development, revisions, and finalization for TV shows and films, ensuring timely delivery and high-
quality content.

• Managed script revisions, tracked changes, and maintained accurate records, resulting in a 30% reduction in

script errors and a 25% increase in production efficiency.

• Collaborated with writers, producers, and directors to develop and refine script concepts, contributing to a 40%

increase in viewer engagement and a 20% increase in ratings.

• Coordinated with production teams to ensure seamless script implementation, resulting in a 15% reduction in

production costs and a 10% increase in overall productivity.

Junior Script Coordinator Jun 2018 - Dec 2019

XYZ Productions New York, NY

Assisted in script development, research, and coordination for film and TV projects, honing my skills in script analysis,
writing, and project management.

• Researched and analyzed scripts, identifying areas for improvement and providing constructive feedback,

resulting in a 20% increase in script quality and a 15% increase in writer satisfaction.

• Coordinated with writers, directors, and producers to ensure timely script delivery and revisions, resulting in a

10% reduction in production delays and a 5% increase in overall efficiency.

> EDUCATION

Bachelor of Arts in Screenwriting Sep 2014 - Jun 2018

University of California, Los Angeles (UCLA) Los Angeles, CA

Screenwriting GPA: 3.5/4.0

> CERTIFICATES

Screenwriting Certificate Jun 2019

UCLA Extension

Completed a comprehensive screenwriting program, focusing on script structure, character development, and dialogue
writing.

> LANGUAGES

English

Native

Spanish

Intermediate

> HOBBIES

Screenwriting • Film Production • Reading
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