
Emily Chen
SCRIPT  SUPERVISOR

Los Angeles, CA 123-456-7890 emily.chen@email.com linkedin.com/in/emilychen emilychen.com

emilychen.com/portfolio

Summary

Highly skilled and detail-oriented Script Supervisor with 8 years of experience in the film and television industry,
specializing in script continuity, data management, and team collaboration. Proven track record of delivering
high-quality results under tight deadlines, with a strong ability to work effectively in fast-paced environments.

Skills

• Script Continuity • Data Management • Team Collaboration • Time Management • Attention to Detail • Communication

• Problem-Solving • Leadership

Experience

Script Supervisor Jan 2018 - Present

Warner Bros. Entertainment Los Angeles, CA

Collaborated with directors, producers, and writers to ensure script continuity and accuracy, resulting in a 95% reduction in
script errors and a 25% increase in production efficiency. Utilized expertise in data management to maintain detailed records
of script revisions, shooting schedules, and cast/crew information, with a 99% accuracy rate. Coordinated with production
teams to ensure seamless execution of filming schedules, resulting in a 15% decrease in production delays.

• Maintained and updated script continuity reports, ensuring 100% accuracy and attention to detail

• Collaborated with writers and producers to develop and implement script changes, resulting in a 20% increase in

script quality

• Coordinated with production teams to ensure timely and efficient execution of filming schedules, resulting in a

10% increase in production speed

• Managed and maintained detailed records of cast/crew information, script revisions, and shooting schedules, with

a 99% accuracy rate

Assistant Script Supervisor Jun 2015 - Dec 2017

Universal Pictures New York, NY

Assisted the Script Supervisor in maintaining script continuity, data management, and team collaboration, resulting in a 90%
reduction in script errors and a 15% increase in production efficiency. Developed and implemented a new data management
system, resulting in a 30% increase in data accuracy and a 20% decrease in data management time.

• Assisted in maintaining and updating script continuity reports, ensuring 95% accuracy and attention to detail

• Collaborated with production teams to ensure timely and efficient execution of filming schedules, resulting in a

12% increase in production speed

• Managed and maintained detailed records of cast/crew information, script revisions, and shooting schedules, with

a 95% accuracy rate

• Developed and implemented a new data management system, resulting in a 30% increase in data accuracy and a

20% decrease in data management time

Education

Bachelor of Arts in Film and Television Production Sep 2010 - Jun 2014

University of California, Los Angeles Los Angeles, CA

Film and Television Production GPA: 3.5/4.0

Certificates

Script Supervision Certification Jun 2015

Screenwriter's Guild of America

Completed a comprehensive certification program in script supervision, demonstrating expertise in script continuity, data
management, and team collaboration.

Languages

English

Native

Spanish

Fluent

Strengths

Attention to Detail — 

Proven ability to maintain high levels of accuracy and attention to detail in fast-paced environments, resulting in a

95% reduction in script errors.

Team Collaboration — 

Strong ability to work effectively with cross-functional teams, resulting in a 25% increase in production efficiency

and a 15% decrease in production delays.

Time Management — 

Proven ability to prioritize tasks and manage time effectively, resulting in a 10% increase in production speed and a

20% decrease in production delays.
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