Jane Doe New York City, USA 123-456-7890 example@email.com

Senior Auditing Clerk linkedin.com/in/example example.com example.com/portfolio

SUMMARY

Highly motivated and experienced Senior Auditing Clerk with a strong background in internal and external auditing,
financial statement analysis, and regulatory compliance. Proven track record of identifying and resolving audit issues,
improving audit efficiency, and providing excellent client service.

SKILLS

Audit planning and execution e Financial statement analysis ¢ GAAP and regulatory compliance
Risk assessment and mitigation e Communication and presentation e Time management and organization
Leadership and teamwork

EXPERIENCE

Senior Auditing Clerk 2020 - Present
ABC Corporation New York City, USA
Senior Auditing Clerk

e Conducted internal audits to identify areas of risk and implemented process improvements, resulting in a 30% reduction in
audit findings

e Collaborated with external auditors to ensure compliance with regulatory requirements, resulting in a 25% reduction in
audit costs

e Developed and maintained audit schedules, ensuring timely completion of audit engagements and a 20% increase in audit

efficiency
Auditing Clerk 2019 - 2020
DEF Accounting Firm Los Angeles, USA
Auditing Clerk

e Assisted in conducting financial statement audits, ensuring compliance with GAAP and identifying areas for improvement
e Prepared and reviewed audit work papers, ensuring accuracy and completeness of audit documentation

e Communicated audit findings and recommendations to management, resulting in a 15% reduction in financial losses

PROJECTS
Audit Dashboard Project 2020
Project Lead

Developed and implemented an audit dashboard to track and analyze audit metrics, resulting in a 40% reduction in audit cycle time

Tableau Excel SQL

EDUCATION
Bachelor of Science in Accounting 2015-2019
New York University New York City, USA

Accounting GPA: 3.8/4.0



CERTIFICATES

CIA Certification
Institute of Internal Auditors
2018

Certified Internal Auditor (CIA) certification

AWARDS

Auditor of the Year Award
ABC Corporation
2020

Received the ‘Auditor of the Year' award for identifying and resolving a critical financial discrepancy, resulting in a 25% reduction in company
losses

LANGUAGES

English Spanish
Native Fluent
STRENGTHS

Analytical skills — Strong analytical and problem-solving skills, with the ability to identify and resolve complex audit issues
Communication skills —

Excellent communication and presentation skills, with the ability to effectively convey audit findings and recommendations to
management

HOBBIES

Reading industry publications and attending webinars to stay up-to-date on auditing standards and best practices



