Jordan Okafor

STAFF ACCOUNTANT

© Dallas, TX &, (555) 482-7193 [ jordan.okafor@email.com {a linkedin.com/in/jordanokafor

= SUMMARY

Detail-oriented Staff Accountant with 4 years of experience at KPMG and Whitley Penn LLP. Manages full-cycle
general ledger accounting, month-end close, and financial reporting with a consistent 99.8% accuracy rate.
QuickBooks ProAdvisor and Excel-certified, with 3 of 4 CPA exam sections passed. Reduced monthly close
timeline from 8 days to 5 days through journal entry automation in SAP.

= SKILLS

Other Skills: General Ledger, Month-End Close, Financial Reporting, GAAP, Variance Analysis, QuickBooks Online,

SAP FI/CO, Excel (Advanced), Accounts Payable, Accounts Receivable

= EXPERIENCE
Staff Accountant Jan 2022 - Present
KPMG LLP Dallas, TX

» Prepared and reviewed monthly financial statements for 7 audit clients with aggregate revenues of $320M,
maintaining 99.8% reporting accuracy

o Reconciled 120+ general ledger accounts per month-end close cycle, reducing close timeline from 8 days to 5
days through SAP workflow automation

» Performed variance analysis on P&L line items, identifying $1.2M in budget overages and escalating findings to
senior management

» Assisted in preparation of 10-K and 10-Q filings for 2 SEC registrant clients, ensuring GAAP compliance and timely
submission

Junior Staff Accountant Jun 2020 - Dec 2021
Whitley Penn LLP Fort Worth, TX

» Processed accounts payable and receivable for 25 small business clients, averaging $8M in monthly transaction
volume

» Prepared bank reconciliations and journal entries with fewer than 0.5% error rate over 18-month tenure

» Assisted senior accountants on quarterly sales tax filings, achieving 100% on-time submission record across all
client deadlines

— EDUCATION

Bachelor of Business Administration in Accounting May 2020
Texas Christian University Fort Worth, TX
Accounting GPA: 3.8/4.0

— CERTIFICATES

QuickBooks ProAdvisor — Advanced Certification 2021
Intuit

Advanced certification validating expertise in QuickBooks Online for client accounting and financial reporting.



Microsoft Office Specialist - Excel Expert
Microsoft

Expert-level Excel certification covering advanced formulas, pivot tables, and data modeling.

CPA Exam - 3 of 4 Sections Passed (AUD, FAR, REG)
Texas State Board of Public Accountancy

Actively pursuing CPA licensure in Texas; REG, AUD, and FAR sections passed, BEC scheduled.

— LANGUAGES

English Mandarin
Native Intermediate
= HOBBIES

Volunteer tax preparation through VITA « Following accounting regulatory updates
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