JANE DOE

STUDENT LIFE COORDINATOR

CONTACT
example@email.com
123-456-7890

New York, USA
website.com/example

linkedin.com/in/example

EB5 & &6

portfolio.com/example

SKILLS

e Event planning

o Budget management
e Team management

o Communication

e Problem-solving

EDUCATION

Bachelor of Science
Aug 2018 - May 2022

New York University

New York, USA

Higher Education
Administration

GPA:3.8/4.0

LANGUAGES

English Native
Spanish Intermediate

CERTIFICATES

NASPA Certificate
Jun2020

National Association of
Student Personnel
Administrators

Certified Student Life
Professional

SUMMARY

Results-driven Student Life Coordinator with 2+ years of experience in
student event planning, budget management, and team supervision. Proven
trackrecord of success inincreasing student engagement and retention, with
a strong ability to collaborate with student organizations and senior
administration.

EXPERIENCE

Student Life Coordinator
New York University
Student Life Coordinator

o Coordinated student events and activities with a 95% satisfactionrate from
attendees

Jan2020 - May 2022
New York, USA

o Developedand managed abudget of $100,000, achieving a10% cost
savings through strategic vendor negotiations

o Supervised ateam of 5 student staff members, providing guidance and
support to ensure successful event execution

Student Life Intern
University of California, Los Angeles
Student Life Intern

o Assistedinplanning and executing student events, resultingina25% increase
inattendance

Jun2019 - Aug 2019
Los Angeles, USA

o Conductedresearch onstudent engagement and retention, presenting
findings to senior administration and contributing to the development of a
comprehensive student life strategy

o Collaborated with student organizations to promote campus-wide initiatives,
fosteringa 50% increase in student involvement

PROIJECTS

Student Life Project

ProjectLead

Student Engagement and Retention Project
Microsoft Office ¢ Google Suite ¢ Eventplanning software

Aug 2020 - Dec 2020



