
Angela Park
Temporary Staff Coordinator
Certified Temporary Staffing Professional with 3 years coordinating high-volume

placements for light industrial and retail clients at a national staffing agency.

Reduced time-to-hire by 20% and earned 'Best Temporary Staff Coordinator' for

achieving a 25% increase in client satisfaction in 2022.

angela.park.coord@gmail.com
(555) 241-8873
New York, NY
jane.doe.website
linkedin.com/in/angelapark
jane.doe.portfolio

Experience

Temporary Staff Coordinator

Adecco USA • New York, NY • Jan 2021 – Present

• Coordinated placement of 200+ temporary workers monthly across 12
retail and light-industrial clients, achieving a 97% fill rate on same-day
requests.

• Developed and implemented a candidate pre-screening checklist that
reduced bad-fit placements by 28% and improved client retention by
15%.

• Managed a Bullhorn ATS database of 3,000+ active candidates, reducing
data errors by 20% through a quarterly audit process.

• Earned 'Best Temporary Staff Coordinator' award in 2022 for achieving a
25% increase in client satisfaction scores.

Recruitment Coordinator

Staffmark Group • Newark, NJ • Jun 2020 – Dec 2020

• Sourced and screened 150+ candidates per month for temporary food-
service and retail roles, achieving a 90% interview-show rate.

• Coordinated onboarding paperwork and background checks for 60+ new
hires per month, maintaining 100% I-9 compliance.

• Organized bi-monthly job fairs that attracted 300+ candidates per
event, filling 85% of open roles within 1 week.

Projects

Temporary Staffing Project

Project Manager • Jan 2020 - Jun 2020

Developed and implemented a temporary staffing project, resulting in a
25% increase in client satisfaction and a 20% reduction in costs

Microsoft Office • Temporary Staffing Software

Certificates

Certified Temporary Staffing Professional (CTSP)

American Staffing Association • 2021

National Association of Temporary Staffing credential validating expertise
in temporary placement, compliance, and client relationship management.

Skills

Recruitment Coordination,

Time Management

Communication

Problem-Solving

Microsoft Office

Temporary Staffing Software

Languages

English, Native

Spanish, Fluent

Awards

Best Temporary Staff
Coordinator

Temp Agency • Jan 2022

Received award for outstanding
performance in coordinating
temporary staff, resulting in a 25%
increase in client satisfaction

References

John Smith, Manager

Supervisor

john.smith@email.com

Hobbies

Volunteering

Education

Bachelor's

University of California

Los Angeles, CA

Sep 2015 - Jun 2019

Business Administration

GPA: 3.5


