
Olivia Hayes
Theatre Intern

Carnegie Mellon BFA stage management junior completing a paid 12-week

summer internship at the Guthrie Theater; assisted on 2 mainstage

productions running 84 performances.

olivia.hayes@gmail.com

(555) 738-1024

Minneapolis, MN

linkedin.com/in/olivia-hayes

Experience

Stage Management Intern Jun 2025 - Aug 2025

Guthrie Theater Minneapolis, MN

Paid summer SM intern on 'A Christmas Carol' development cycle and
'Twelfth Night' rehearsals.

• Tracked 240 prop and costume entries in production database across 2
shows

• Distributed AEA daily rehearsal reports to a 38-person company

• Logged 480 paid hours over 12 weeks under a USA 829 PSM

Stage Management Apprentice Sep 2024 - May 2025

Carnegie Mellon University - School of Drama Pittsburgh, PA

Junior-year mainstage stage management track.

• Served as ASM on 2 mainstage productions running 14 performances

• Built prompt books in QLab + Vectorworks for 3 second-year directing
projects

• Logged 220 production hours across the academic year

Projects

The Play Mar 2020 - May 2020

Stage Manager

Theatre Production

Stage Management Software Lighting and Sound Equipment

Skills

Stage Management

Lighting and Sound
Design

Theatre Production

Marketing and
Promotion

Social Media
Management

Education

Bachelor of Fine Arts
(BFA, Expected May
2026)
Aug 2022 - May 2026

Carnegie Mellon
University - School of
Drama

Pittsburgh, PA

Stage & Production
Management

GPA: 3.78/4.0

Languages

English Native

Certificates

USITT Student
Member
May 2024

USITT

Active student membership
in USITT

American Red Cross
First Aid/CPR/AED
Apr 2025

American Red Cross

Two-year certification
covering basic life support
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